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May 21, 2001
MACROBUTTON NoMacro [Click here and type recipient’s address]
here and type recipient’s name]Dear ,

You may not recognize the company name on the letterhead, but I think it will become familiar quickly--I’ve started my own recording company.  

As you know, I’ve spent nearly eighteen years as a producer and sound engineer. (We’ve worked together for almost ten of them.)  I’m putting that background to use in my new company, producing radio spots and live and remote recordings and handling all facets of post-production editing and remix.

I know what you demand in a production, Joe, and I hope you’ll continue to let me give it to you.  I have a complete new music library, access to the best talent, and I can even manage any duplicating and fulfillment needs you may have.  We’re located in the new Highland Industrial Park, about a 6-minute drive from your office.

I’ve always been noted for giving my clients a little “extra.”  Now that I have my own studio, you’ll get even more.

I’ll talk to you soon.

Sincerely,
a-kmeier
MACROBUTTON NoMacro [Click here and type job title]
