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woody@wopr.com.

Setting up a document for Go Figger!

Your best bet is to check out Office Computing, July 1997. The first two Projects in that issue go into great detail on setting up and using Go Figger!

What Go Figger! Does

Go Figger! manages figures and figure numbering in Word documents. It takes care of a number of common problems with figures inserted into Word docs, and helps overcome these annoying factors:

1. When the original Word 97 inserted a picture* in a document, the default insertion method (Insert/Picture/From File) used something called “Float Over Text.” New users and experienced WordPhiles alike find “Float Over Text” very confusing. I sure as hell do. Go Figger! inserts pictures “normally,” into the document text itself, where the WordGods intended, if you’re using Word 97.

2. Using more than a few pictures, even “linked” pictures, in Word documents makes them swell like stuck pigs. They get very unwieldy, slow, and even GPF-prone. Go Figger! lets you put file names in the document, instead of pictures, so you can work on the document without having it swell.

3. When you actually need the pictures in the document (say, for proofing), Go Figger! will scan the list of file names inside the document and stick the pictures back in. (They’re actually linked to the picture files.) When you’re done, you can click another button and the pictures get replaced by file names.

4. Most people who work with pictures also need to have picture labels that say something like “Figure x-y: Blah blah blah.” The “x” is generally a chapter (or section) number. The “y” is usually a sequential number that starts over at 1 with each new chapter (or section). Go Figger! automatically creates a “Figure x-y:” caption for every inserted picture. The captions are smart: they’ll renumber themselves if you move, add or delete the captions. You can also refer to them within your documents (e.g., “See Figure 4-17”) by using Word’s built-in Insert/Reference menu.

5. Sometimes you’ll create a figure inside Word (say, use the Table feature, or maybe draw something with the Drawing Toolbar), and all you need is the “Figure x-y:” part. Go Figger! lets you create “Figure x-y:” captions that stand on their own.

6. Finally, something everybody always seems to need: Go Figger! creates a cross-reference, in Excel, that lists all Figures, by figure number, their captions, and the names of the picture files (if any) that go along with them. Once the list is in Excel you can sort, count, group, whatever, any way you like.

What Go Figger! Doesn’t
Go Figger! is not an industrial strength picture stripper. It only removes and re-inserts pictures that were originally placed in a document with Go Figger!. It doesn’t put pictures in weird places like table cells or headers or footers. Go Figger! only works on plain-vanilla documents, and very simple situations. If you need a full-featured picture stripper, take a look at Wextech’s Quicture - - an excellent, industrial strength wonder, which I highly recommend - - at www.wextech.com.

Figure Styles

To make Go Figger! work, the document or its template must include the following styles:

· ChapterLabel which is used for the Chapter number and the {SEQ} field described above

· FigureHolder which is applied to inserted files (typically screen shots) used as figures

· FigureLabel which is applied to the “Figure x-y” label and the figure caption

Go Figger! relies on the ChapterLabel style to find the “x” in “Figure x-y” labels. The FigureHolder style is used for formatting picture file names - - or pictures themselves, when you bring them in. The FigureLabel style gets applied to the caption.

You’ll find it easier to use Go Figger! if the “next” style for FigureLabel is the normal body style for the entire document. To make sure that’s true, click Format, Style, choose FigureLabel, and click Modify. The box that says “Style for the following paragraph” should show the name of the document’s normal body style.

Figure Numbering

In order for Figure numbering to work properly, each chapter must start with the chapter number followed immediately by a field that looks like this: { SEQ Figure \r 0 \h }. To create the field, click Insert, Field, choose SEQ on the right, then type in

Figure \r 0 \h

and hit Enter. Note that the word “Figure” must be capitalized.

The chapter number followed by the {SEQ} field must have the ChapterLabel style.

Installing Go Figger!

1. Put gofigger.dot in your Word startup directory, typically c:\Program Files\Microsoft Office\Office\Startup.

2. Re-start Word. To make sure you’ve terminated all the “phantom” copies of Word before re-starting, it’s probably best to re-boot Windows and then start Word.

3. Make sure you have the three styles mentioned above in the document or template you’re working with.

4. Right-click on any convenient Toolbar. Pick Go Figger! to show the Go Figger! Toolbar. The Toolbar only has one button, and it’s marked Go Figger!

5. When you’re ready to put a picture or “Figure x-y:” caption in your document, click Go Figger! on the Toolbar. The file manipulation routines are on the tab marked “Support Functions.”

Feel Free to Poke Around

Go Figger! is written entirely in Visual Basic for Applications. You’re welcome to take a good look at the code, modify it to your heart’s content, even chide me for my lousy programming style (legendary in some circles) which emphasizes, uh, function over form. Yeah. That’s a nice way to put it.

Disclaimer

Hey, you’re on your own. You got the code (click Tools, Macro, Visual Basic Editor). You got the gumption. Go, uh, figger.

Comments, suggestions always welcome: woody@wopr.com. 

Woody Leonhard

Coal Creek Canyon, Colorado

March 24, 1997

Updated for Office 2000: January 29, 1999

Subscribe to WOW, our FREE weekly electronic bulletin on all things Office, by sending email to wow@wopr.com
* For our purposes a “picture” is a file with a graphic, i.e., something you would normally put in a document with the Insert/Picture/From File command.





