Suppose you want to break a column in the middle to put some white space at the bottom. In that case, press Ctrl+Shift+Enter, or else choose Insert | Break and select the Column break option. You can even break a column in
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the middle of a sentence.
To insert a text box or graphic, create it, then tell Word to wrap text around it, and then anchor it to the column so it doesn't flow down the page along with text as you insert test. Yes, you can be quite creative with the different ways to manipulate all the columns in a column layout.
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